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Circular No. 25009
1% September, 2025

Dear Parents/ Guardians,
Application for Leave through eClass Parent App

The school has introduced "Apply Leave" function within the eClass Parent App since 1%
September, 2023.

Parents can log in to the eClass Parent App and apply for leave under the "Apply Leave" tab,
whether it is for the same day or a future date. Please note that supporting documents such as
parent's letter and/ or medical certificate must be submitted through the eClass Parent App for the
application to be approved. If necessary, you can find a template for the letter of excuse on the
school website, which can be printed out or filled in digitally using the PDF form. Please refer to
this link: Template of Letter of Excuse

For detailed instructions on how to use the eClass Parent App, please scan the QR code or click this
link: eClass Parent App Instruction (=155 ]

Once the application is completed, parents will receive a push message informing them of the
application result. The school reserves the right to reject any unacceptable excuses. Any
applications submitted without parental permission will be considered as violation of school
regulations and will be subject to punishment. Therefore, we strongly advise parents to keep the
password of the eClass Parent App secure.

In addition to using the eClass Parent App, parents are still welcome to apply for leave by phone as
usual. For any inquiries, please do not hesitate to contact the General Office at 2711 8175.

Yours faithfully,

Lee Po Chu Fiona
Principal


https://csklsc.edu.hk/download/Resource/patch16/Letter%20of%20Excuse.pdf
http://files.csklsc.edu.hk/eClass_Parent_App_User_Guide_en.pdf
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https://csklsc.edu.hk/download/Resource/patch16/Letter%20of%20Excuse.pdf
http://files.csklsc.edu.hk/eClass_Parent_App_User_Guide_zh.pdf
http://files.csklsc.edu.hk/eClass_Parent_App_User_Guide_zh.pdf

