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1. Visits your class room.

eﬁmss EIUES LIRG @) Student Mr. Eric Chan

Qg

Resources

# Home + Resource » eClass Files

ecClass Files | @web Links |

Directory 4= | C¥New Folder B Create File B Upload File | Q@ Search DIEBES X
) [T TEsTING (5)
Eﬂefereﬂce Files @ $
File Usage
e &

Reference Files 0 Q 0.00 MB

Public Files 0 Q 0.00 MB

Group 0 4] 0.00 MB

Total Used: 0 0 0 MB

2. To upload file : Visit Resources > Reference Files .
After that, choice the right location to upload. Then, click “Upload File”
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Directory e | Cf New Folder| B Create Filg Bt Upload File] ©, Search

1:}4 IT TESTING (5} Name__ Size  Acces
@Reference Files
Eﬂublic Files
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If you press “upload”, Press Browse to locate the file to upload. You can optionally press + to upload
more than one files. You can also add description to your files(s).

= Classroom storage information:

g Glossary Maximum storage quota : 200.00 MB

: g Work Remaining storage quota : 300.00 MB

i Used quota: 0.00 MB

I a Handin Storage consists of : 0 folder(s), O file(s)

E Question Bank

EReference Files . . "
H Location: /Reference Files/
H @Pubhc Files / :

| Borow Fie: |
Eliteacher Sharing Area

Uploading videos?
Video files with Chinese file names cannot be played back correctly.
Please rename them to English before uploading.

Description:

Target:
<< Add
Delete >

Select target group(s) and click << Add . Then set read/write permission
for the selected group(s) below.

Read Read & Write
Permissions: Group r
All Users I {ml
R ————— .
3 submit | Reset | - Cancel L
T

v il [
2|

z@ il ET
TCPIP(Assignment 1)
E licrosoft Office Word 97 - 20...
48.5 KB
b & test
;ﬁ Microsoft Office Excel 97-200.. |
24 0 KB
fB=a testl0-3
——— | Microsoft Office Word 3T
= 0 EfIx#
(Zea TOTAL |
= Microsoft Office Word 30
178 KB
Q' Wiinstaller
. Vindows Live Installer BE#... @ |
* Microsoft Corporation
=gz ~ | [z 7] YouTube Downloader -
BREEHEW: st ~ [FEERE e -
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3.Click you need to upload file(s).

EG\@SS@.\'-;

E] Work

E] Handin

E] Question Bank
Eﬂeferente Files
@F‘ublic Files
@Grouu

Bl a‘reacher Sharing Area

4.You can choice which group of can see this file by the “Permissions”

Classroom storage information:
Maximum storage quota : 300.00 MB
Remaining storage quota : 300.00 MB
Used quota: 0.00 MB

Storage consists of : 0 falder(s), 0 file(s)

Location:

File:

Description:

Target:

Permissions:

/Reference Files/

I |
El

<< Add

Delete >>

Select target group(s) and click << Add . Then set read/write permission

for the selected group(s) below.

Read Read & Write
Group [ =
All Users I -

submit |

Reset |

cancel |
& MR

. After you choice the groups

you need to grant the access right to those groups. Is it read and write or read only? Then, you can

Press “Submit”.

Directory

& (3 New Folder B Create File B Upload File

New Folder
-ig M H Kwok Liberal Studies (7

E Contents

E Glossary

E Waork

E Handin

E Question Bank
EReferen(e Files

EF‘UDHC Files

B =R

If you press “New Folder”

which group of can see this file by the “Permissions”

acher Sharing Area

Location:
Name:

Description:

Target:

Permissions:

Max Space Allowed:

Q, search

/Referance Files/

————

< Add
Delete =

Select target group(s) and click << Add . Then set read/write permission
far the selected group(s) below.

Read Read & Write
Group [ r
All Users W r

KB (1024KB=1MB, no input means no limit)

Submit Reset

BOIE

Cancel

, you need to make a new name for this folder. After this, you can choice

. After you choice the groups you need to grant

the access right to those groups. Is it read and write or read only? Then, you can Press “Submit”.

Delete File

You can delete file from file cabinets and folders.

To delete file:

1. Go to that file directory, then click the box at the right of that file. After that, click the “X" button.



| Cf New Folder B Create File Bt Upload File | ‘@, Search BB g
- Name Size  Access :Group Al Last Modified I

D test.txt 1 KB R 2011-10-26 08:33:55

2. It will show dialogue box , then press OK at the dialogue box.

9 The slected fileizifolder(s) may stll be used by other eClass functions. Editing or deleting them may canze these functions to fadl to operate.
-
\() Are you sure you want to delete?

HuiH

Task completes. The file will be deleted.

Download File (eCalss) Student View
You can download files from file manager and save them to local drives.
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1. Log in using student account.
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To download file:

2. Visits eLearning > eClass > (select the teacher who distribute the file).

eclass A Lau Mathematics & Music

Mr.Patrick
Tam

+ Home

» Calendar4 Schedule Course Outline FANnouncement4 Pall Survey
October 2011
s M T WTF
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October - Events (0) No record(s) at this moment.
7 No events are created.

No event info was found
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3. Visits Resources.
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# Home » Resource + eClass Files

V';.ecla;s Files | @web Links

Directory 4= | CfNew Folder B Create File Bt Upload File | @, Search DRSS X
5 [ Lau Mathematics & Music Neme size Access :Group Al Last Modified = =
@ E@Reference Files B 14 (19 and 20)right].mc 36 KB R 2011-06-0100:11:21 [l
: D 1A 19 and 20.mc 36 KB R 2011-05-31 23:56:33 -
D 1A(10)(9).mc 26 KB R 2011-05-31 22:45:02 o
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D 1E 11 12.mc 16 KB R 2011-05-03 00:35:52 [
D 1le03.mc 17 KB R 2011-05-31 19:01:55 5

4. Click on one of the file cabinets/folders from the left pane. System displays its content at the right pane.

40 KB = 200
Open | Information 35 KB R 200t
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5. Right-click on one of the file icons and choose Save Target As(Hi | 148).



Save As

Save in: I @' Desktop

My Documents

o

by Computer

Fl Q2 E

K E3

My Documents
Q My Cormputer
bd My Mebwork Places

Fil= name: -'1'-.-::ti'-.-'itl,I 22, answerz. dog

Save as type: IWnrdF'ad Drocument

[
[

Save

Cancel

6. Browse for a location to save the file.

7. Press Save at the dialogue box.

Task completes.




Assignment(Teacher View)

Topics below contains instructions on how to use assignment related functions in eClass.

Add Assignment

In eClass, assignments can be added to the Coursework module. Assignments can come with file attachment
and model answer in text and multimedia format. You can choose from a number of submission methods as

well. You can click “new” to add assignment.

eemss M H Kwok Liberal Studies @, Teacher Mr.kwokmanhin | 2,

Mr.kwokn Mr. Eric
hin Chan

# Home » Assessment

b

a

[an =] [anrworks =] [alTypes = | @lPublic nJPrivate & Edit EiCopy X Dele
# Name Tvpe No. of I?Laasa Start Elld o Status Qﬂnﬂiaﬁexﬁ. ExMa,{k

No recard(s) at this moment.

Asseszment, Total 0

To add assignment:

1. Visit Assignment.

2. Press New at the top left corner.

Name ¢ & ]
Type ¢y 2l i
Instruction : Edit

Targst at €ib : |+ Individual(s) © Group(s)

Al

Select Target | | Deselect all

Reference :  Attach Files “ Direct uplosd |
Status €0 :  public © Private
“ @ Content - - -
( @ Single Phase Multiple Phases
- [ Notification

I™ Notify target users using email | Notify target users using campus mail



3. Provide the assignment Name, Type and Instruction.

4. Select a Target at “individual” or “Group”, then click “Select target” for you to select which individual users

or which group of this assignment.

5. You can upload the reference file for the students by clicking the” Attach file” button.

6. The status public is mean all the user in school also can see, and the private is mean only show to the

selected people.

7. You can clicking the function of Natification to notice the student by campus mail or their e-mail address.

8. Press Submit. Task completed. System displays Record Added message.

Submit Assignment (Student View)

Student can log on eClass to complete her assignment online, or to hand in the completed assignment as file.

To submit assignment:

8. Log in using student account.
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9. Visits eLearning > eClass > (select the teacher who distribute the assignment).

eemss A Lau Mathematics & Music

Mrs.A Mr.Patrick
Lau \ Tam l

# Home » Assessment

#4 Student AU YEUNG WANG LIK = J&?.

® B

My Work(s)  Self-Test Q

[Al Types x| [an B3|

= Name Type No. of Phase Start End . Status. Result
1 Percussion Accompaniment Assignment - 2011-05-16 2011-06-01 Expired

2 Making Chord Accompaniment Assignment - 2011-05-24 2011-06-D01 Expired -

3 Melody Writing Assignment - 2010-05-11 2010-06-D4 Expired

My Work(s) 1 - 3, Total 3

10. Visits Assignment and choice which one you want to upload.

" 4 Pagall ~| P M | Display|50 _~|/ Page



Mr.Fatrick s s
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ssignment; Percussion Accompaniment &5 Individual(s)

& Content

From 2011-05-16 14:40 To 2011-06-01 23:55

Task (Method) Mark Using g:;ﬁ;\eﬁgeswerf Your Submission Result ‘Weight

Percussion Accompaniment | Mark : Full 0 Release; After Assessment Do it Now Not 111
File Upload Pass 0 Deadline Submitted
Type : Single-upload Lowest O

11. Press the assignment name(if the project have not close yet)
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Course Work Message Report Bulletin Mermbers
|| Assignment | Project | Survey | Self Test | Exercise | Quiz/Exam ||

Title: test
Deadline: 2009-03-23 23:55
Instruction:
Attachment: D test.docx (1 kB)

Method: File Upload

Follow the steps below to submit your work!
Steps:
1. Locate the file you want to upload by clicking Browse.
2. Click Open once you selected the file in Windows.
3. Click Upload to finish.

S EENEE | 2REes B ®100% - K |

5. Press test.docx (assignment name) to download the file.

File Upload Student will complete the assignment by uploading file(s).

6. Press Browse(J#) to locate the file to upload.
7. Press Upload.
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